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Policy -- <Policy Name> 

Scope / Purpose 
<Describe the scope or purpose of this policy.> 

This policy covers xxx.  

This policy does not cover: 

• xxx 
• xxx 
• xxx 
• xxx 

Policy Statement 
<Describe the specific policy.> 

Policy Owner 
<Describe who is responsible for maintaining this policy and ensure it follows the 
organization’s actual business practice.> 

Roles & Responsibilities 
<Describe roles and responsibilities associated with this policy.> 

 


